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Office Order

No employee of the Institute has autharily for correcting any record or
document using whitener or correcting fluid. If any correction is required in-
correcting the words or numerals then the words / numerals to be corrected
should be scratched by a line and correct word / numeral should be added
above or below corrected word / numeral, Whitener should not be used by
anyone. The correction should be signed by the concerned person and her /

his controlling officer. : /L
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Director

Copy to-

1. Director’s Offica

2. Deans/HoDs
3. Assistant Registrar (Store/Account/Establishment Section)

4. Hoad of the Sections
5. Guard file for record only




